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DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e adm nistrative and
supervi sory positions, the primary duty of which is managi ng t he
activities of an assigned shift. An enployee of this class may
al so be assigned to performthe duties of the Fire Chief in the
absence of the Chief. The Deputy Fire Chief assists in the
pl anni ng and organi zati on of departnent activities, assists in
t he managenent of personnel, supervises the preparation and
mai nt enance of shift records, and performs assigned public
relations duties. The Deputy Fire Chief also takes commnd at
the scene of a fire or other enmergency and directs all
operations until relieved by the Fire Chief. Enployees of this
class work with little supervision, receiving directions for
speci al assignnments from and having work reviewed by, the Fire
Chief. This class ranks directly below that of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Performs the duties of the Fire Chief in the absence of the

Chi ef . Manages all operations and activities on an assigned
shift. Assists in setting goals and objectives for the
depart nment. Recommends needed policy statements or policy
changes. Conducts inspections of assigned divisions of the

department, evaluates effectiveness of these divisions, and
takes action to correct problemareas. Assists in the planning
and organization for the wuse of departnmental equipnent.
Moni t ors and eval uates | ocal conditions which may becone fire or
saf ety hazards.

Assi sts in the planni ng and organi zati on of personnel nmanagenent
functions. Assists in personnel selection. | nvesti gat es
accidents involving departnment equi pnment or per sonnel ,
det erm nes t he cause, and nakes reconmendati ons on procedures to
avoi d future accidents. Personally provides on-the-job training
for new enployees and may conduct classes in assigned fire
departnment subj ects.

Hol ds neetings wth subordinates to receive reports and
di ssem nate i nformati on. I nspects the appearance of all assigned
personnel and equipnent. Resol ves enpl oyee conplaints and
gri evances, and counsels enployees who are experiencing work
probl ens. Provides assistance in technical areas of work;
di scusses their work
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performance with subordinates; and wites enployee eval uation
reports. Mai ntains discipline by conducting corrective
interviews, recommending disciplinary action to the appointing
authority, and inform ng subordinates of disciplinary action
t aken agai nst them

Supervi ses the preparation and mai ntenance of the records and
reports of the assigned shift by review ng records conpl eted by
subordinates and by periodically inspecting systenms and
facilities for keeping the records. Wites reports needed to
docunment departnment activity on the assigned shift.

Answers questions for the public about the operation of the
departnment or any related areas of energency services.
Coordi nates the work of the departnment with related federal
state, and |ocal agencies, releasing information and givVving
assi stance when needed.

Directs activities at the scene of a fire or other energency
until relieved by the Fire Chief, performng duties such as
size-up and overseeing safety precautions, super vi si ng
subordi nate enployees in rescue, forcible entry, ventilation

nozzle and hose handling, protection of exposures, fire
extingui shment, punp operations, use of sprinkler and standpipe
systens, use of water supplies, and sal vage. Partici pates in
handl i ng energenci es invol ving hazardous nateri al s. Mai nt ai ns
fire ground conmuni cations.

Perforns rel ated duties as assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being physically fit to perform effectively the
duties of the position.

Before pronotion, nust pass a medical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

At the time of application for exam nation, nmust be a regular
and pernmanent enployee in the class of District Fire Chief.

Must posses a valid Louisiana driver’s |icense.
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